faydrgres weere fren, wRaron,
Rrerr wrem, daex—s, TEH |

LT o,
urare gfaron wog # Raa Wi wwata werfdarer |
e @HiE: KW 19/20-2023 Ad(1)
fe®, dagen o|~of ~ o2

forea.—

Regarding updation of Promotion entry of Principal’s in HRMS Portal
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Go to Transaction -> Future Transaction->Future Transaction-> Select Designation-

> select service book-> search employee -> Click on Promotion tab -> Add Promotion Entry

Group to  which | ‘A’ Order No.
promoted
Select service rule to | Class ARule Order by
which promoted
Designation to which | Principal Order date
promoted
Pay scale Current pay scale
Type of promotion Promotion (regular)
Eligible for  next | yes Promotion with | yes
increment financial upgradation
Promotion with | “Yes” means posted
Transfer at other place
Joining date of current | Promotion date
promotion
Office College Name
Govt.  Colleges/District ~ Library/ NCC/

Select Department Establishment Level

Registrar (HQ)

Select Additional Chief Secretary Higher
Education

Additional Chief Secretary Higher Education

Select Director Higher Education / Registrar

Director Higher Education, Haryana

Library .
Select Govt. College Posted college name as per order

Group A

Rule Class A Rule

Designation Principal _
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